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PROCEDURE FOR THE OPERATION OF THE ETHICS COMMITTEE


1. Composition and Operating Principles
· Structure: The ethics committee consists of three members, one of whom serves as the president.
· Independence and Impartiality: The committee must operate autonomously, free from any external influences or pressures (including from the institution's management). Members are obliged to abstain from analyzing complaints in which they have a conflict of interest (e.g., family relationships or direct subordination), and these situations must be declared transparently.
· Confidentiality: The committee has a strict obligation to maintain the confidentiality of the identity of the person who submitted the complaint, the content of the analyzed documents, and the internal deliberations.
· Fairness: The procedure must respect the right to defense of all involved parties and the presumption of good faith.
2. Stages of Managing and Resolving Complaints
· Step 1: Receiving the complaint. Any complaint regarding possible ethical violations must be submitted in writing and must be accompanied by evidence or supporting documentation. The committee can also act ex officio. The identity of the complaint's author remains confidential.
· Step 2: Investigation. The president coordinates the activity of the three members to examine the information. In this stage, the committee sets the dates for hearings and summons the involved persons to provide information and clarifications.
· Step 3: Drafting the report. The committee drafts an analysis report within a maximum of 60 days from receiving the complaint. The report will have to receive the endorsement of the institution's legal advisor.
· Step 4: Approval and communication. Once drafted, the report is approved by the members of the ethics committee within an interval of 30 days. The approved report is communicated in writing to the targeted persons and the author of the complaint.



[bookmark: _GoBack]3. Sanctions and Appeals
· In the event that the violation is proven, the report will indicate the guilty persons and the proposed sanctions (such as a written warning, withdrawal/correction of works, reduction of the basic salary, or dismissal from a management position).
· The persons found guilty, as well as the author of the complaint, have the right to appeal the committee's report to the National Council for Ethics of Scientific Research, Technological Development and Innovation (CNECSDTI).
· If an appeal is not registered with CNECSDTI within 20 working days from the communication of the decision, the sanctions decided by the ethics committee are implemented by the institution's management within 60 calendar days.
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